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T h a n k  y o u
f o r  y o u r
s u p p o r t

Thank you for choosing to raise funds for the
Royal  Hobart  Hospi ta l  Research Foundat ion
(the Foundat ion).  Your ef for ts wi l l  make a real
di f ference to the heal th and wel lbeing of
Tasmanians.

Every fundraiser is di f ferent,  so over the
fol lowing pages we’ve provided key informat ion
to make your exper ience a success. 

Our team is here to help you to make sure you
have a posi t ive and rewarding fundraiser,  so
please reach out i f  you have any quest ions.  

Thank you again for  rais ing funds for medical
research and helping create a br ighter future
for Tasmania.

 
Stephanie Fur ler
CEO 
Royal  Hobart  Hospi ta l  Research Foundat ion

 

The Royal  Hobart  Hospi ta l  Research Foundat ion is a dynamic force dedicated to
improving the heal th and wel lbeing of  Tasmanians. Since the 1990s, we have
worked to br idge government funding gaps to support  h igh- impact medical
research projects in Tasmania.  Thanks to the generosi ty of  people l ike you, we
cont inue to empower researchers,  k ick-start  medical  research projects and
enhance the wel l -being of  our local  community.  

About the Foundation



This handy guide wi l l  help you create the best fundraiser possible.  
 

Read through this kit  to f ind out al l  you need to get started.1.
Choose your fundraising event ,  wi th some ideas l is ted on the next page. 2.
Complete the community fundraising registration form  and return i t  to
the Foundat ion.  

3.

The Foundation wil l  review your proposal  and then give you the go-ahead
to get started, including an Author i ty to Fundraise form. 

4.

Hold your event  and take lots of  photos so we can share your
achievements!

5.

Deposit  your funds  and submit  your paperwork to the Foundat ion.  6.
Celebrate your achievement ,  thank your part ic ipants and be proud of  your
ef for ts to improve the heal th and wel lbeing of  Tasmanians!

7.

 

Fundraising event ideas
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Steps for success

Are you looking for inspirat ion on how to fundraise for  the Foundat ion? Here
are some creat ive ideas to get you started.

Host a bake-off:  Charge an entry fee or ask for  donat ions to take part .1.
Chocolate drive:  Sel l  popular chocolate bars or t reats to col leagues,
fr iends, and fami ly.  

2.

Host a BBQ:  Sel l  sausages and snacks at  your workplace, school ,  or  a local
event.  

3.

Morning tea: Ask your col leagues to donate to enjoy a sweat t reat  at  work.  4.
Host a tr ivia night:  Encourage donat ions at  th is fun-f i l led night.5.
Charity carwash: Offer to wash cars in return for  donat ions.  6.
Fancy dress day:  Encourage fr iends to dress up and donate to the cause.7.
Garage sale:  Sel l  i tems you no longer need.8.
Hair challenge: Ask your f r iends to donate as you shave your hair .  9.
Self- improvement challenge: Ask for donat ions as you give up alcohol  or
sugar.

10.

Swim-a-thon :  Swim laps and chal lenge your f r iends to part ic ipate.  11.
Office swear jar:  Encourage contr ibut ions to a swear jar  for  each sl ip of
colourful  language.

12.

Now that you have an idea, please complete the Community Fundrais ing
Registrat ion Form on page seven and return to the Foundat ion so we can
provide you with the author i ty to start  fundrais ing.  



0 3

Collecting donations
Remember any donat ion $2 or over is tax deduct ib le!  

Once you have the author i ty to start  fundrais ing,  we
recommend you set up an onl ine fundrais ing page on
Grassrootz which al lows you to accept onl ine donat ions and
issue receipts automat ical ly.  The si te also lets you to share
your event wi th f r iends and fami ly,  upload photos and easi ly
track your fundrais ing total .

We understand some supports may st i l l  l ike to contr ibute wi th
cash or direct  deposi t .  Once you have your Author i ty to
Fundraise,  we’ l l  provide you with a form so you can jot  down
their  detai ls so the Foundat ion can issue them with a tax
deduct ib le receipt .  

Share your story
Once you’ve selected your fundrais ing act iv i ty and decided on
how to col lect  donat ions,  you can spread the word to
maximise your impact.  Tel l  your fami ly and fr iends, share your
story on social  media,  make personal  announcements at  local
c lub or school  events,  create eye-catching posters,  and even
contact  your local  media.  

Using the Foundation’s
name and logo
You may wish to use the Foundat ion’s name and logo to help
you promote your fundrais ing act iv i ty,  which we can provide
on request.  Please note that  our name and logo should only
be used to show that you are rais ing funds for our cause, and
not imply that  the Foundat ion is host ing the event.  

A good example of  how our name can be used would be
“Cassie’s Char i ty Carwash support ing the Royal  Hobart
Hospi ta l  Research Foundat ion.”

https://royal-hobart-hospital-research-foundation.grassrootz.com/community-fundraising
https://royal-hobart-hospital-research-foundation.grassrootz.com/community-fundraising


We’re thr i l led that  you’re rais ing money to support  medical  research act iv i t ies in
Tasmania!  Whi le i t ’s  an exci t ing t ime, there are some responsibi l i t ies that  come
with host ing a fundrais ing act iv i ty for  the Foundat ion.  Below are some guidel ines
to help you understand what ’s involved and to make sure your fundraiser is a huge
success. 

Community fundraisers
Our wonderful  community fundraisers are indiv iduals or groups who are rais ing
money for the Foundat ion.  As the act iv i ty coordinator,  you are responsible for
ensur ing the act iv i ty or event compl ies wi th the law, ensur ing the safety of
part ic ipants and managing f inances di l igent ly.  

Authority to fundraise
To start  fundrais ing,  please complete the Community Fundrais ing Registrat ion
Form on page seven and return i t  to the Foundat ion.  We wi l l  then review your
fundrais ing plan and wi l l  issue you with an Author i ty to Fundraise let ter  -  th is is a
legal  requirement,  and you cannot start  fundrais ing wi thout receiv ing this let ter .  

How the Foundation can help
The Foundat ion team are here to help provide you with guidance and informat ion
to help you run a successful  fundrais ing act iv i ty.  Just  reach out to the team i f  you
would l ike us to promote your fundraiser through our social  media channels or our
websi te too.  

Insurances
As third-party fundraisers,  you are not covered under the Foundat ion’s insurance
pol ic ies.  We recommend you arrange your own insurance for any fundrais ing
act iv i ty you undertake. 
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The fine print about
community fundraising



Collecting money 
I f  you are not using the onl ine fundrais ing page to col lect  donat ions,  then we
encourage you to set  up a dedicated bank account to easi ly t rack and manage
donat ions.  To maintain f inancial  secur i ty,  only author ised indiv iduals should have
access to wi thdraw funds from this account.

The Foundat ion can also provide you with money boxes to help you col lect  cash
at your event.  

I f  supports have donated with cash or an onl ine deposi t ,  remember to wr i te down
their  detai ls so the Foundat ion can issue them with a tax deduct ib le receipt .

Record keeping
You wi l l  need to keep a record of  a l l  sources of  income including t icket sales,
sponsorships,  and donat ions,  as wel l  as your expenses required to host the
event.  You can deduct necessary expenses from the proceeds of  your event i f
they are minimised and adequately documented. 

You may be required to provide regular f inancial  reports to the Foundat ion
throughout your fundraiser.  We may request an audi t  of  your act iv i ty to ensure i t
compl ies wi th f inancial  management standards too.  

Transferring funds
Once your fundrais ing act iv i ty is over,  p lease contact  our team within 14 days to
transfer the funds raised. This can be done through a bank transfer,  cheque or
cash – whatever is easiest  for  you! 
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Case Study:
"Be(GIN) the Cure:
Cocktails for Brain
Cancer Research"
Jo Kelder,  inspired by her f r iends'  bat t les wi th brain
cancer,  in i t iated the local  fundrais ing event "Be(GIN) the
Cure" to support  research into th is l i fe- threatening
disease. 

Col laborat ing wi th a f r iend who owned a gin dist i l lery,  Jo
conceived the idea of  a fundrais ing cocktai l  n ight .  The
event 's name, "Be(GIN) the Cure,"  c lever ly combined the
gin theme and the urgent need for a cure for  brain cancer.

Jo’s in i t ia l  v is ion of  a smal l  gather ing quickly evolved into
a team of eight f r iends intending to sel l  100 t ickets and
raise approximately $25,000 for the Foundat ion.  Before
long, local  g in dist i l ler ies were also donat ing a port ion of
sales to th is community fundraiser to help the team reach
their  goal .  

Thanks to generous community support ,  the “Be(GIN) the
Cure” team quickly reached their  fundrais ing goal .  The
money raised has since been used to develop a local
biobank of  brain cancer samples to provide future benef i ts
to pat ients in Tasmania.  

"Be(GIN) the Cure" is a poignant example of  how
passionate indiv iduals,  community support ,  and strategic
partnerships can make real  impacts for  medical  research
and pat ients
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About you
Name _____________________________________________________________
Date of  b i r th________________________________________________________
Organisat ion /  Community Group ( i f  appl icable)____________________________
___________________________________________________________________
Organisat ion /  Community Group Mission ( i f  appl icable)
___________________________________________________________________
___________________________________________________________________
Address____________________________________________________________
___________________________________________________________________
Phone ____________________________ Mobi le___________________________
Emai l______________________________________________________________

Fundraising event detai ls
Event name_________________________________________________________
Event t ime and date__________________________________________________
Address____________________________________________________________
___________________________________________________________________
Expected number of  part ic ipants ____________Fundrais ing target ____________
Brief  detai ls of  event (descr ipt ion,  p lan, aim, t imel ine)
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
How wi l l  the funds be raised (onl ine,  raf f les etc)
___________________________________________________________________
___________________________________________________________________
Wil l  you be promot ing the event
___________________________________________________________________
___________________________________________________________________
Why did you choose to raise funds for the Royal  Hobart  Hospi ta l  Research
Foundat ion
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Wil l  you be rais ing funds for a speci f ic  research area, i f  so where
___________________________________________________________________
___________________________________________________________________

Community fundraising
registration form
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I  have read and agree to the Royal  Hobart  Hospi ta l  Research Foundat ion’s
Fundrais ing Guidel ines.  

I  agree not to take part  in any i l legal  act iv i ty or have undue r isk whi le taking part
in th is fundrais ing act iv i ty.  I  a lso indemnify the Foundat ion,  i ts staf f ,  volunteers
or agents f rom any loss,  damage or in jury ar is ing at  or  f rom this fundrais ing
act iv i ty.  

I  understand that I  need to receive author isat ion f rom the Foundat ion before
conduct ing my fundrais ing act iv i ty and that the Foundat ion reserves i ts r ight  to
withdraw i ts approval  for  the fundrais ing event at  any t ime i f  there is a l ikel ihood
the fundrais ing act iv i ty may fai l  or  breach any terms of  the Guidel ines.

Signature                            
___________________________________________________________________
Name                                  
___________________________________________________________________
Date                                     
___________________________________________________________________

If  the part ic ipant is under 18 years of  age, parental  or  guardian consent is also
required. Please l is t  parental  or  guardian detai ls below. 

Signature                            
___________________________________________________________________
Name of guardian           
___________________________________________________________________
Date                                     
___________________________________________________________________

Please return to
Royal  Hobart  Hospi ta l  Research Foundat ion 

GPO Box 1061 Hobart  Tasmania 7001
research@rhhresearchfoundat ion.org

Agreement
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Contact us
I f  you have any quest ions or need assistance, please contact  us:

Royal Hobart Hospital  Research Foundation
Ground Floor,  22 Elizabeth Street,  Hobart 7000
03 6166 1319
research@rhhresearchfoundation.org

Thank you
Thank you for your dedicat ion to making a posi t ive impact on local  medical
research and the heal th and wel lbeing of  your Tasmanian community.  

Without the support  of  people l ike you, we simply could not do the work we set
out to do each year.  

We look forward to working with you on your fundrais ing journey.

mailto:research@rhhresearchfoundation.org

